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REGISTRATION IN SIJ ELECTRONIC SOURCING SYSTEM

To use the portal, a registry of suppliers to our system is required.
You can access SlJ Sourcing applications through the link

https://xebs.acroni.si/OA HTML/jsp/pos/suppreg/SupplierRegister.jsp?ouid=0EED8A04B857259C

Sij" 8roup  gasrix e

A% Jeast 009 tax i 5 1equired to be abie o complete the regstration request
* Compary Hama
Tax Country 4
Tax Regstration Number
Taxpayer
DUNS Number

Coatact Informatson
Bank bbel for nstruct e
* Eral
Fost Nama
* Last Namw
Phooe Awacode |
Phone Number
Proce Extenson

Register

Once you have completed the form and pressed "Registration", the registration request will automatically go to the appropriate section for approval. It will

take some time to review and approve.

When registration is completed you receive the following notification (check spam):

Worldiow Mailer PROD <no_reply_edsprod@acroni.si>
+ FYE: Default enterprise name Suppier Colaboration N ’ of App
NIKOLAOS CHATZINKKOLAQU <n.chatonikolaou@gmail.com>

Sent  07.08.2018 08:55:19
] 13803853

’ To  NIKOLAOS CHATZINIKOLAOU
\
|
|

When you first o9 on, you wil be required to change your passwoed for securty purpose. Contact admnstratos for addrional nformation.

Thank you.

4 Reply = Forward (B Archive @ Junk @ Delete  More ~

855 mp

Registration in SIJ Electronic Sourcing System
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LOGGING ON TO ORACLE SOURCING

Accessthe SlJ Sourcing application in http://xebs.acroni.si

The login screen displays:

sij’ group  prop

)

i *User Name: WARNING Dear User, you are entefing into application, where confidential data and personal data of employees is saved, Please be advised, that all data is subject to special protection under Company Act, Personal data protection
= % (Gamper el amesmafy — Act and Intemal regulations. Each entry into the EBS system is registered. Any distribution, processing o abuse of data herein is strictly forbiciden.
% P 2
*Password

(Somple: 4035023)

Login Cancel
Login Assistance
Accessibility| None v

Select a Language:

English

Copyright (2008, Oracle. All igh

Tip: Save this URL in your Browser Favorites for easier access going forward.

1. EnteryourUser Name and Password. Then click the Login button or press “Enter” on yourkeyboard.

The Oracle Applications Home Page displays.

Oracle Applications Home Page

Main Menu worklist
Personalize Full List (4) |
£ iSunplier Portal Full Access |Fr|:|m Type |Suhiect |Sent - Die |F'ri|:|ritv|
=0 SourCing Supplier Antunovic, Damir|Sourcing Publish Reminder: Please acknowledge intent to participate in RFD 80 (test for company name)  19.09.201931, 12,2019 Mormal
= ESDurcing Antunovic, Damir|Sourcing Publish Reminder: Please acknowledge intent to participate in RFD 78 (Test for ernail notifications115.09.2019/31, 12,2019 Mormal
Sourcing Home Page Antunovi¢, Damir/Sourcing Publish Reminder: Please acknowledge intent to participate in RFD 79 (Test for email notifications 1 15.09,2019/31, 12,2019 Normal
worklist a5, JELKa PO Approwal S METAL RAVME d.o.o - Standardna narodinica 15020,2 requires your acceptance 05.07.2019 Formal

¥ TIP Yacation Rules - Redirect or auto-respond to notifications.
Y TIP Worklist Access - Specify which users can view and act upon your notifications,

2. Click Sourcing Supplier; then Sourcing; then Sourcing Home Page. The Negotiations page displays.

Logging on to Oracle Sourcing
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REVIEWING CURRENT NEGOTIATIONS

Fromthe Negotiations page, you can review any current negotiation—the header information, the lines, the controls, and contract terms.

Negotiations

Search Open Megotiations |Tit\e w | M
wWelcome, MIKOLAOS Chatzinikolaow,

Your Active and Draft Responses
Press Full List to view all your company's responses,

Response Number Response Status

Supplier Site Negotiation Number

1 Active MICOSIA- 48

10 Active 65

Your Company's Open Invitations
Supplier Site Negotiation Number Title

80 test for company name

HICOSIA- 79 Test for emal notifications
MICOSIA- Fi=] Test for emal notifications
Quick Links

Manage View Responses

® [rafts ® Artive

® Persongl Information @ Disqualified
® Awarded
® Rejected

Title
Test 000

Test 001

Type
RF2

RFQ

Time Left
76 days 12 hours

77 days 12 hours

Type
RF(
RFC
RFQ

Monitor

Time Left

76 days 12 hours
76 days 12 hours
76 days 12 hors

Full List

Unread Messages
0

a

Full List

In the Your Company’s Open Invitations, you can see all the open invitations for your company. Also, you can press the “Full List Button” to see the

complete list

e Click on the Negotiation Number link of the negotiation that you need to review.

The selected negotiation displays, showing the Header tab for the initial view.

Reviewing Current Negotiations



Negotiations
Negatiations =

RFQ: 142

Title TEST
Status Active (Locked)
Time Left 26 days 9 hours

Header | Lines Controls

Euyer Antunovic, Mr. Damir
wo-Stage RFQ)
Quote Style Sealed
Description TEST 14-10-2019 - ZALOGA MATERTALA

Terms
Bil-To Address  Mekal Ravne
Ship-To Address  [RY
FOB CPT
Currency

RFQ Currency  EUR
Requirements

chow all Details | Hide All Details
Details Section
5 5how Commercial Terms Scoring

-+ 5how Acceptance of Terms and Canditions, s presented in the attached document of the temder

Additional Header Attributes {Buyer & Supplier)

Incaterms location
Conitact For technical questions

Notes and Attachments

Mote to Suppliers ¥ PRIPONKI PRILAGAM NACRT MOTORIA

Title Type Description
nadit 1212 docx File

TERMS AN COMDITIONS File TERMS AND CONDITIONS - PROSIM POTROITE
TERDMS AND CONDITIONS File TERMS AND COMDITIONS - PROSIM POTROITE
TERMS AND CONDITIONS File TERMS AND CONDITIONS - PROSIM POTROITE

Return ko Neqotistions

e Scrolldown tosee the Requirements section.

Requirements

Show All Details | Hide All Details
Details Section
5 5how Commercial Terms Scoring

1 Show Accepkance of Terms and Conditions, a5 presented in the attached document of the temder

e Clickon “Show All Details” to see the complete sub-sets of Requirements sections.

Category
To Supplier

Ta Supplier
To Supplier

Ta Supplier

Last Updated By
NIKOS, CHATZINIKOLACLI@ORACLE COM

NIKOS.CHATZINIKOLAOU@ORACLE .COM
NIKOS, CHATZINKOLAOU@ORACLE .COM
HIKOS, CHATZINIKOLACU@ORACLE .COM

actions | Acknowledge Participation [v| | Go

©Open Date  15.10.2019 14:32:02
Close Date 11.11.2019 00:00:00

Outcome  Standard Purchase Order
Event

Payment Terms 120 DAYS AFTER RECEIVING INVDICE
Carrier
Freight Terms

Price Precision  Any

RFQ Stage
Technical
Technical
Last Updated Usage Update Delete
15.10.2019 One-Time
15.10.2019 One-Time
15.10.2019 One-Time
15.10.2019 Cne-Time

actions | Acknowledge Participation v | | Go

RFQ Stage
Technical

Technical

Reviewing Current Negotiations



Requirements

Show 4l Details | Hide Al Details

Details Section RFQ) Stage

jHide Commercisl Terms Scaring Technical
Reguirement Target Yiew
Paymenk Terms 7o
Delivery terms .

—Hide Mcceptance of Terms and Conditions, as presented in the attached document of the temder Technical
Requirement Target Yiew
Accept YES o

e Scrolldown on the same screen to see the Notes and Attachments section

IEEIWE YD COMDIIIONZ Ells LEEKZ $MD COUDILION? - bEG2TIW bOLKDILE 10 2nbbyjien WIKOZ CHY LIIMIKCOM Y ON@OKYCIE COM 12'T0°'s50Ta Qus- s

IEEIWE YD COMDIIIONZ ElS LEEKZ $MD COUDILION? - bEG2TIW bOLKDILE 10 2nbbyjisn WIKOZ CHY LIIMIKCOM Y ON@OKYCIE COM 12'T0°'s50Ta Qus- s

IEEIWE YD COMDIIIONZ ElS LEEKZ $MD COUDILION? - bEG2TIW bOLKDILE 10 2nbbyjisn WIKOZ CHY LIIMIKCOM Y ON@OKYCIE COM 12'T0°'s50Ta Qus- s

L0 TST5qocx Els 10 2nbbjie. WIKO2' CHY LIIMIKOM fON@OK W CrE COk 12'70's0Ta Oue- |ILe

Lifs 1ibs Dezcubpou CopsdoLh ro2f nbqaFeq pA ro=f Nbgggeq nzads nbgags DElsEs

Wofe (0 2rbbjiskz A bEThOWKI bEIMYCYIA WYCKL WOL0K 1Y

WOf62 9Uq YEFacpsUg2

e  Scroll up tothe top of the Header page.

e ClicktheLines tab to view the line level (service and material) details of the sourcingrequirement.

The Lines screen showing the Line level details of the RFQ will display:

Reviewing Current Negotiations



Negotiations

Negetistions =
RFQ: 142

Actions [ Acknowledge Particination [v] | Go
Tide TEST
Status  Active (Locked)
Time Left 26 days 2 hours

Open Date  15.10.2019 1.
Clase Date  11.11.2019 Of

Header |Lines Controls

Cost Factors Supplier
[ suppliers se= their quote price transfarmed

Display Rank A5 1,2,3m.
Rarking Price Only

Price Tiers None

Lines

Line Ttem, Rev Category Unit Quantity Need-By From Need-By To Best Price (EUR) Active Responses Time Left
1WERIGA KALIERIRANA DIN 100076843 05,01 001,001 Kiogram 100 30.11.2019 09:36:08 30.11.2018 09:36:08 Sealed Sealed 26 days 2 hours
2C0PIC PLOSC. 2 LAKTRAND. . 100207267 05,03,002,001 Es E3 30.11,2018 09:36:08 sealed Sealed 26 days 2 hours
IKLADTVO KROVSED. 100228503 05,03,002,001 Es s 30.11,2018 09:36:08 Sealed Sealed 26 days 2 hours
4YZVOD UMICR ART 60881, ., 100315247 05,03,002,001 Ea 5 30.11,2019 09:36:08 30,11,2019 09:36:08 sealed Sealed 26 days 2 hours
SSTEKLO ZASEITHO 28 GLED 1003210685 (05,06, 001,001 Ea 50 a0.11.2018 09:36:08 30.11.2018 09:36:08 Sealed Sealed 26 days 2 hours
6SYEDER SDS DOLGI 6-20 100361141 02.03.999.933 Ea 2 a0.11.2018 09:36:08 30.11.2018 09:36:08 Sealed Sealed 26 days 2 hours
7 ZIDARSKA LICA-KELA KOV, 100365090 05.03,002,001 Ea a0 30.11,2018 09:36:08 30.11,2018 09:36:08 Sealed Sealed 26 days 2 hours

Refurn ko Megokiations

Actions [ Acknowledge Participation | | | Go

o (Clickoneachofthe Line Items, to view details about each item and see notes and attachments that are set on the line

Megetistions > RFQL 142 =
Line: 1 (RFQ 142)
Item 100076843 Currency  EUR
Rev Frice Precision  Any
Description VERIGA KALIBRIRANA DIN 766 D7 X 22 MM, TIP A, Start Price
Categary  05.01.001.001 Targek Price
Urie of Messure Kilogram Meed-By From  30.11.2019 09:36:08
Quartity 100 Need By To 30.11.2019 09:36:08
Ship-To Address MRX
Cost Factors
Cost Factor Description Pricing Basis
Line Price Line Price Per-Unit (Kilogram)
AP Freight Cost AP Freight Cost from Oracle Transportation Per-Unit (Kilogram)
AP Miscellaneaus Cost AP Miscellaneous Cost Fixed Amount
Normalisation(INTERNAL) Mormalisation{INTERNAL) Fixed Amount
Normalisation(INTERNAL) 2 Normalisation{INTERMAL) 2 Fixed Amount
Payment_terms_penaky Fayment_termis_penaky Fixed Amount:
Motes and Attachments
Note to Suppliers
Title Type Description Category Last Updated By Last Updated Usage Update Delete

Noresults found,

Return to RF

e Clickthe Controls tab to see the controls (set by SIJ) for the RFQ.

Reviewing Current Negotiations



Negotiations

Negctiatiors =
RFQ: 142

actions | Acknawledge Participation [v| | Go
Title TEST

Status  Active (Locked)

OpenDate 15.10.2019 14:32:02
Time Left 26 days 2 hours

Close Date  11.11.2019 00:00:00
Header Lines | Controls

Schedule

Preview Date  15.10.2019 14:32:02

Open Date  15.10.2019 14:32:02
Close Date  11.11.2019 00:00:00

Award Date:
Response Rules

Hegatiation is restricted to invied suppliers

O suppliers are allowed to view other suppliers' notes and attachments
Suppliers are allowed to respond to selected lines

M suppliers are required ko respond with Full quantiy on each line

M suppliers are alowed to provide multiple responses

Buyer may dase the negotiation before the Close Date:

Buyer may manually extend the negotiation while it is open

Return to Megotiations

Actions [ Acknowledge Partipation [ | Go

The Schedule dates are as follows:

e Preview Date—this date will usually be the same as the Open Date, unless the buyer wants to specify some preview time (time
when you can view the event but not create a response) before the event actually opens, such as for an auction.

e OpenDate—this date determines when you can start making entriesand sub- mitting abid.

e Close Date—this date specifies the final date for you to submit a bid. The Close Date may change if the buyer has determined a
need to do so.

e Award Date—this date isnot used.

The Response Rules are explained as follows:

Rule When checked:

Negotiation is restricted to Only suppliers (and their contacts) who have been invited, can view and

invited suppliers participate in the negotiation.

Suppliers are allowed to Suppliers can choose the lines they want to respond to. (When unchecked, all lines

respond to selected lines require a response and you would not be able to submit your bid if any line is
missing a response.)

Reviewing Current Negotiations
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Suppliers are required to respond
with full quantity on each line

Suppliers are allowed to pro- vide
multiple responses

Buyer may close the negotiation
before the Close Date

Buyer may manually extend the
negotiation while it is open

Suppliers need to insure that they can provide that quantity and quote based
on that quantity. Note: The quantity is not a commitment from SlJ. (When
unchecked, suppliers can specify and quote on a different quantity.)

Suppliers are allowed to edit their responses up until the Close Date.

SlJ reserves the right to close the event early. In that case, sup- pliers will receive
a notification.

SlJ reserves the right to extend the event beyond the Close Date. In that case,
suppliers will receive a notification.

Reviewing Current Negotiations



DOWNLOADING QUOTE ATTACHMENTS

To download an attachment, follow these steps:

e Clickthe Header tab to return to the Header page.
e Scrolldown to Notes and Attachments section.

TERWE b COMDIITON: Eis LEKUIR WD COMDILIONE - ORI bOLKDILE JLELET U2 CHE LTI O ON@ ORYCTE' COW
TERW2 ¥ COVDILIONE L LEKUI2 D COMDILIONE - BiSOZIW bOLEDILE 1o gnbbjes MIKG2 CHY L SIMIKOT Y ON@OKYCTE' COW
LEBWR ¥IAD COMDILION G LEKWR YD COMDILION? - BEORIA BOLKDILE L0 anbbpst. WIKD2 " CHYLTIMIKOM Y ON@OBYCIE’ COl
DT TSTS0eE Ly 10 2nBbjst VKR CHY L TIMIKOM Y ON@ OKYCTE' COW
e 146 De2CHbFIOY corsdolA 926 Nbq9req BA

V0[S [0 2bbjsiz - A bETOWKT bETTYEVI WYCKL WOLOKIY

UoFs? 9Uq WEFSCpLIGUER

e Clickon thefirstattachment.

A File Download dialog box displays:

12'T0'S013
12105018
1210018

12'10'S013
re2e nbaggeq

Q- Le
Que-Lwe
OUe- s

UL
nesde

nbqgre

DElste

Downloading Quote Attachments



File Download _

Do you want to open or save this file?

@ j' Mame: best,doc
Type: Microsoft word Document, 10,5 KB

Fram:  trnply, mykix.com

Open Save | Cancel I

harm our computer, |f wou do not trust the zource, do not open or

@ ‘wihile filez fram the Intermet can be useful, zome files can potentially
zave thiz file, What's the rizk?

1. Click theSave button.

2. Inthe Save As dialog box, select the location on your system to save the files of this RFQ. Then, clickSave.
3. Repeatsteps 3 through 5 for each of the documents in this section.

Downloading Quote Attachments
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USING ORACLE’S ONLINE DISCUSSION FEATURE

SlJ recommends using the “Online Discussions” for all eNegotiation related communications.

CREATING A MESSAGE

If you have a query regarding the RFQ, follow these steps:
1. Scroll-uptothetop of the Negotiations page.

2. Clickthedown-arrow onthe Actions menu, and select “Online Discussions” as shownbelow:

Acknowledge Participation
Create Quote

Actions [ENTEEFEEESECNN| | Go
View Quote History

Open Date | printable View
Close Date |Export to Spreadsheet

3. ClickGo.

The Online Discussions page displays:

Thle EST

Status Active (Locked) OpenDate 15.10.2019 14:32:02
Tane Left 26 days 2 hours Clase Date 11.11.2019 00:00:00

PNew Message

Subject Message Status. Sender Date Reply
Noresuts Found,

[Cancel | [ Printable Page |

4. Clickthe New Message button.

Using Oracle’s Online Discussion Feature



The Create New Message page displays:

Attachments

Add Attachment...
Title

Type Description Category Last Updated By
No resukts Found,

Last Updated Usage Update Delete

5. Enter thefollowing:
e Subject—typea subject line to identify your topic.

Note: Do not include your company name or any identifying information in the Subject. The response to your
message may get mailed to a larger group ofparticipants.

o Message—type your message. You may also add an attachment

6. Click Send to submit your message to SlJ.

REVIEWING YOUR ONLINE DISCUSSIONS

From the Online Discussions page, you can do the following:

e Viewthelatest status of a message, e.g. seeifit has been replied to yet.

o Clicka message hyperlink to see the complete message.

e Clickthe Printable Page button to see (and print if you like) all the messages you have sent and/or received.

Using Oracle’s Online Discussion Feature
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CREATING A QUOTE

Now you can start creating a quote for this RFQ.

Note: Please ensure that you have downloaded all the attachments and important information before you create a quote.

Follow these steps:

o Clickthedown-arrow on the Actions menu, and select “Create Quote” as shown below:

Negotiations

Megotiations =
RFQ; 142

Actions | Create Quote v| [ Go
Title  TEST

Status  Active (Locked)

Open Date 15.10.2019 14:32:02
Time Left 25 days 15 hours

Close Date 11.11.2019 00:00:00
Header Lines Controls

Buyer Antunovic, Mr. Damir Qutcome  Standard Purchase Order
@ Two-Stage RFQ Event
Quote Style Sealed
Description TEST 14-10-2019 - 2ZALOGA MATERIALA

e C(ClickGo.

The Terms and Conditions page displays.

Creating a Quote



Negotiations
Megutistions =
Terms and Conditions

The follawing terms and conditions must be accepted befars a quate is placed in this RFQ.
Cancel
TERMS AND CONDITIONS
For the 517 Oracle Sourcing Electronic Tendering System, please read and accept the attached files below
Attachments
Title Type Description Category Last Updated By Last Updated Usage Update Delete
Terms and Conditions File To Supplier MIKOS, CHATZINIKOLACU@ORACLE, COM 14.10.20139 One-Time 4
W
[t have read and accepted the berms and condtions
Cancel

Read all the terms and conditions (in attachments) on this page and click the Accept button. If you choose “Cancel” you
will not be able to proceed further.

After accepting, the Create Quote screen displays:

Creating a Quote



Negotiations
Megatistions = RFG, 142 =

Create Quote: 67 (RFQ 142)

Title
Header Lines

Supplier

RFG Currency
Quote Currency
Price Precision

Attachments

Add Attachment.

Title Type
Mo results Found.

Requirements

Expand 4l | Collapse Al
Focus Title
= Requirements
< =) Commercial Terms Scoring
Payment: Terms

Delivery terms

TEST
& Twio-Stage RFG )

SCM ERP CONSULTING LIMITED
EUR
EUR
Any

Description Category Last Updated By

ha =) Acceptance of Terms and Conditions, as presented in the attached document of the temder

Accept

1. Inthe Headerregion:

Time Left
Closs Date

Guate Walid Unti

Reference Mumber
Nots ko Buyst

Last Updated

RFQ Stage

Technical
Technical
Technical
Technical
Techrnical

Quote Valid Until—You can enter a value here for the validity of your offer

Reference Number—You can enter avalue here, if needed

Cancel |

view RFQ_| [ Quote By Spreadsheet | | Save Draft | | Continue |
25 days 15 hours
11.11.2019 00:00:00
exampie: 15105015
Usage Update Delete
Target Yalue Quote value
v

v

VES v
Cancel | [ ¥iewRFQ | [ QuoteBy d SaveDraft | | Continue

Note to Buyer—enter an optional note that you would like to communicate to the buyer.

Creating a Quote
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ADDING AN ATTACHMENT TO A QUOTE

To add a supporting document, link to a website or Text note to the quote, follow these steps:

1. Navigate to the Attachments section of the Create Quote page.

Last Updated Usage Update Delete

Attachments
Last Updated By

Add Attachment...
Type Description Category

Title
o results faund,

2. Clickthe Add Attachment button. The
Add Attachment screen displays.
Megotistions = RFC: 142 = Create Quote: 67 (RFQ 142) =
Cancel | | Add Another | | Apply |

Add Attachment

Attachment Sumimary Information

Title
Description

From Supplier: Commercial | v

Cateqary

Define Attachment

Browse... | Mo file selected.

Type (@) Fils
OURL
) Text

Cancel Add Another Apply

1. ProvideaTitleand an optional Description for the attachment.

IMPORTANT!! (applicable for 2-stage RQF with technical and commercial evaluation stages)
If the attachment contains information about the technical description of products/services then mark the category as “From Supplier: Technical” so

that this information will be evaluated during the technical evaluation stage of the tender.



Cateqory |Fr|:|m supplier: Technical | w

If the attachment contains information about the price of products/services, or other financial elements then mark the category as “From Supplier:
Commercial” so that this information will be evaluated during the commercial evaluation stage of the tender.

Cateqary |Frn:|n'| Supplier: Comrmercial | w

2. IntheDefine Attachment section, click the radio button for the type of attachment you want to make, and proceed as indicated:

e File—clickthe Browse button, and search for the file you want to add. When you have selected the file you want to add,
click Open.

o URL—typethe URLaddressin the adjacent text box.

o Text—typethetextyou wantincluded with the quote in the adjacent text box.
3. Proceed asfollows:

e Click Apply if you have no more attachments to add.

e Click Add Another if you want to add another file, URL, or Text message.

Adding an Attachment to a Quote
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ANSWERING THE REQUIREMENT QUESTIONS

SlJ has populated the RFQ with a number of questions which you must provide answers to before you can submit the quote.
You can provide your answers to the requirement questions in two ways:

e Byentering your answers directly in the Header tab of your quote

e Byimportingaspreadsheet

To complete the requirement questions, follow these steps:

1. Navigatetothe Requirements section of the RFQ.
2. Clickthe Expand All link.

Expand &ll | Collapse all

Focus Title RFQ Stage Target Yalue Quote ¥alue
=l Requirements
& =) Commercial Terms Scoring Technical
Payment Terms Technical v
Delivery terms Technical v

Note: Sometimes a few Requirement sections don’t get expanded. Please identify them by the plus (+) sign, and click on
each “+” to expand those requirements.

3. Provideanswers to all the questionsin the Requirements section

Answering the Requirement Questions
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ENTERING YOUR LINE PRICING

At this point, you now must provide values for all the lines, groups, and lots in the quote. You can enter your line pricing like this:

ENTERING YOUR PRICING ON THE LINES TAB
To enter your line pricing, follow these steps:

1. Clickon theLinestab.

Ascreen such as the following will display the lines—the actual materials and services that Sl wants to ‘Source &
Procure’ as part of this eNegotiation.

Negotiations

MNegdtistions = RFG 142 =
Create Quote: 67 (RFQ 142)

Cancel | | ¥iewRFQ | | Quote By Spreadsheet | | SaveDraft | [ Continue |

Title  TEST Time Left 25 days 15 hours
[ Two-5tage RFQ Close Dake 11.11.2019 00:00:00

Header Lines

RFG Currency  EUR Quots Currsncy  EUR
Price Precision Any
Line Update  Ship-Ta Rank Start Price Target Price Line Price Quate Price Unit Target Quantity Quote Quantity Promised Date
1 VERIGA KALIERIRAN... MR sealed Kilogram 100 100 =
2COPICPLOSC 78 1A, 7 MRY Sealed Ea 36 36 i
3KLADIVO KROVSKD @ 2 MR sealed Ea 5 5 B
4YZVOD UNIOR ART.... @ 2 MR sealed Es 5 5 @
5 STEKLO ZASCITHO 2. @ 7 MRY Sealed Ea 50 50 B
6 SYEDER 5D DOLGL ... ) MR sesled Es 2 z i
7 ZIDARSKA FLICAKE. .. MR Sesled Ea Eli 30 )

@ Indicates more information requasted, Click the Update icon.

Cancel view RFQ_| | Quote By Spreadsheet Save Draft Continue

Note: All the lines are hyperlinks, which you can click for additional information.

2. Enterthepricing for each line as follows:

Enter the line price, and a promise date for each product/service

Entering your Line Pricing
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IMPORTANT!!

If a line has this symbol -© then it means that additional information is required for the particular item.

A new screen will appear, where you will have to enter the additional pricing information required fro the item.

Go to the cost factors area and enter prices where applicable.

Negotiations

Create Quote 67: Line 1 (RFQ 142) Line |2: COPIC PLOSE ZA LAKIRANIE... (v | Go

Cance| | | SaveDraft | | Apply |
Description  YERIGA KALIBRIRANA DIN 766 D7 X 22 MM, TIP A, Close Date  11.11.2019 00:00:00
Unit. Kilogram Quote Currency  EUR
Start Price Rark Sealed
Target Price Ship-To  MRX
CQuoke Price Meed-By Date  30.11.2019 09:36:08 to 30.11.2019 09:36:08
Target Quantity 100 Promised Date )
Quote Quantity 100
Pay Items
“TIP Tatal pay item amount must add up to the line amount,
Notes
Mate ko Buyer
Attachments
Add Attachment...
Title Type Description Category Last Updated By Last Updated Usage Update Delete
Mo results found.
Cost Factors
Cost Factor Target ¥alue Quote Yalue Pricing Basis
Line Price Per-Unit {Kilogram)
AP Freight Cost Per-Unit (Kilagram)
AP Miscellaneous Cost Fixed Amounk
Mormalisation{ INTERMAL) Fized Amount
Mormalisation{INTERMAL) 2 Fized Amount
Payment_terms_penalky Fized Amount
Cancel | [ SaveDraft | [ apply |

Please note the Pricing Basis of each cost factor. It can either be Per-Unit of a Fixed amount or a Percentage, so put your numbers according to the pricing

basis that is requested.

Note: All Cost Factor values are mandatory, if a cost factor is not applicable to your offer then enter 0 (otherwise you will not be allowed to submit your

Entering your Line Pricing



offer)

ADDING AN ATTACHMENT TO A LINE

To add a supporting document, link to a website or Text note to the line item, follow these steps:

Navigate to the Attachments section of the Create Quote Line - page.

Usage Update Delete

Attachments
Last Updated

Add Attachment..
Type Description

Title
Mo resulks Found.

Category Last Updated By

Clickthe Add Attachment button. Process is similar to as adding attachment on Quote level, as described in previous section.

Adding an Attachment to a Line



S

SAVING THE QUOTE AS A DRAFT

You can save the quote as a draft at any stage by pressing the button “Save Draft” at any point in time

Negotiations

MNegdtistions = RFG 142 =

& Confirmation
Quote 67 For RFQ 142 (TEST) has been saved 2s & draft.
Create Quote: 67 (RFQ 142)

Cance] Yiew RFQ | Quote By Spreadsh Save Draft Continue

Title  TEST Time Left 25 days 15 hours

B Two-Stage RFQ ) Close Date 11.11.2019 00:00:00
Header | Lines

You can continue your work on a Quote later.

You are able to see your draft response in the main negotiations page. By clicking the hyperlink of the response number you can continue
your work.

Megotiations

Search Open Megotiations |Tit\e ) | Go
Welcome, MIKOLAOS Chatzinikalaou,
Your Active and Draft Responses

Press Full List to wiew all your company's responses,

Full List

Response Number Response Status Supplier site Negotiation Number Title Type Time Left Monitor Unread Messages
67 Draft 142 TEST RF3) 25 days 14 hours o
59 Draft MICOSIA 139 test for company name RFQ) 75 days 14 hours i
1 Active MICOSTA- 45 Test 000 RF) 75 days 14 hours i
50 Draft: MICOSIA 91 test member presence RF3) 75 days 14 hours o
1z Ackive MICOSIA vl Test For cosk Fackars v2 RFQ 75 davys 14 hours o

Saving the Quote as a draft
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SUBMITTING THE QUOTE

Once you have completed your line pricing and saved the draft, you will see a Confirmation message stating that your quote has

been saved as a draft.

To submit your quote, follow these steps:

e  Fromthe Confirmation page, click Continue.

Negotiations

Megotiations =

' Confirmation
Quote 67 For RFQ 142 (TEST) has been saved 2s & draft.
Create Quote: 67 (RFQ 142)

Title  TEST

B Two-Stage RFQ -
Header Lines

Supplier SCM ERP CONSULTING LIMITED
RFG Currency  EUR
Quote Currency  EUR
Price Precision Any

Attachments

Add Attachment...
Title

Type Description
Ma resulks Found,

Requirements

Expand All | Collapse all
Focus Title
= Requirements
< =) Commercial Terms Scoring
Payment: Terms
Delivery terms

= Acceptance of Terms and Conditions, s presented in the attached document of the temder
Accept

Category

Time Left
Close Dake:

Quate ¥alid Unti

Reference Mumber
Nate ko Buyer

Last Updated By Last Updated

RFQ Stage

Technical
Technical
Technical
Technical
Technical

Cancel view RFQ_| | Quote By Spreadsheet Save Draft Continue
25 days 14 hours
11.11.2019 00:00:00
exampie: 15105015
Usage Update Delete

Target Value Quote Yalue

100 DAYS AFTER INVOICE | v

Exi [
VES YES [w

Cancel | [ ¥iewRFQ | [ QuoteBy dsh. SaveDraft | | Continue

The Create Quote: Review and Submit screen displays, where you can have a full review of your quote , before submission

Submitting the Quote



Megoliations >

Create Quote 67: Review and Submit (RFQ 142}

Header

Attachments

Title
Mo results Found,

Requirements

Shiows Al Details | Hide All Details

Details Section

# 5how Commercial Terms Scoring

Title

Supplier

RFQ Currency
Quote Currency
Price Precision

Type

TEST

5SCM ERP CONSULTING LIMITED

EUR
EUR
any

Description

7 5how Acceptance of Terms and Conditions, as presented in the attached document of the temder

Lines

Select Line

FKLADIWO KROVSKD

& SVEDER. D5 DOLGL

1VERIGA KALTERIRAM...
2CoPIE PLOSC.ZA LA, .

4VZ9OD UNIOR ART. ..
S STEKLO ZASCITNO Z...

7 ZIDARSKA ZLICAKE. ..

ship-Te
R
R

Line 1: YERIGA KALIBRIRANA DIN 766 D7 X 22 MM, TIP A,

Cost Factors

Cost Factor

Line Price

AP Freight Cosk

AP Miscellaneous Cost
Mormalisation(INTERMAL)
Marmalisation(INTERMAL) 2
Payment_terms_penalty

& Confirmation

Start Price

Target Price

Category

Quote Total (FUR)  1.399,00
Quote Price (EUR) Unit
5 Kilogram
S[Ea
6 Es
7Es
5 Ea
7Ea
sEa

Target ¥alue

Last Updated By

Target Quantity
100

Cancel | [ Back | [ validate | [ SaveDraft |
Time Left 25 days 14 hours
Close Date  11.11.2019 00:00:00
Quote valid Until
Reference Mumber
Mote ko Buyer
Last Updated Usage Update
RFQ Stage
Technical
Technical
Quote Quantity Line TotalNeed-By Date Promised Date
100 500,00 30.11.2019 09:36:08 ko 30.11.2019 09:36:08 30.11.2019 09:36:08
36 180,00 30.11.2019 09:36:08 ko 30.11,2019 09:36:05 30.11.2019 09:36:05
5 30,00 30.11.2019 09:36:08 to 30.11.2019 09:36:08 30.11.2019 09:36:08
5 35,00 30.11.2019 09:36:08 to 30.11.2019 09:36:08 30.11.2019 09:36:08

50 400,00 30.11.
3 14,00 30.11.

108 to 30.11.2019 09:36:08
108 ko 30.11,2019 09:36:05

30 240,00 30.11.2019 09:36:08 to 30.11,2019 09:36:08

Quote ¥alue Pricing Basis

5 Per-Unit {Kilogram)
11 Per-Unit (Kilogrann)
0 Fixed Amount
0 Fixed Amount
0 Fixed Amount
0 Fixed Amounk

Clickthe Validate button. System will display any errors in your quote / response at this stage.

Quote 67 for RFQ 142 (TEST) has been validated without any errors.

30.11.2019 09:36:08
30.11.2019 09:36:05
30.11.2019 09:36:08

Delete

Printable ¥iew | [ Submit

Quote Price (EUR}

Submitting the Quote

ooooon



e Click the Submit button. Your Quote will be officially submitted and you will get the following confirmation message

Megotiations

=gg Confirmation
Quote 67 for RFQ 142 (TEST) has been submitted,

Return to Sourcing Hiome: Page

You can see your submitted quote with Respone Status “Active” in the main Negotiations Page

Your Active and Draft Responses

Press Full List ba view all vaur campary's responses.

Response Number

Response Status

Active
Drraft
Draft
Active

Active

Supplier Site

MICOSTA
MICOSTA
MICOSTA

NICOSIA-

MNegotiation Number
142

132

[& 12

&

Title
TEST

test For company name
test member presence
Tesk for cost Factors ¥2

Test 000

Type
RFQ

RFQ
RFQ
RFQ
RFQ

Time Left
25 days 14 hours

75 days 14 hours
75 days 14 hours
75 days 14 hours

75 days 14 hours

Monitor

Full List

Unread Messages
o

[=RRT=20=]

=



